JACKSON-PERRY COUNTY REGIONAL OFFICE OF EDUCATION

SUPERINTENDENTS MEETING, SEPTEMBER 9, 2010

“HEALTH/LIFE SAFETY REPORT”

ANNUAL SCHOOL SAFETY PLAN REVIEW….This mandated procedure requires each school building housing students to conduct a meeting to review emergency plans. Invited to the meeting should be first responders such as police, fire, and EMS personnel. That meeting should be held in time to forward a one page summary-report to the ROE Office for submission to the ISBE by October 1st.

That Annual Review Report is attached and is rather self explanatory. It states the purpose of the meeting, including space to list participants and has a space for listing of any other agency or person that the school may desire to invite.

Changes that you may wish to make to the overall Plan should be attached to the back of the form, the form should be completed and signed and returned to the ROE Office prior to October 1st.

Also attached in this packet is a Minimum Component Checklist. It is recommended that it be used to guide you through the process of the annual Safety Review Meeting. The checklist has over 30 items that can be rated S, M, or R, Satisfactory, Missing, or Revised.

It should be noted that School Districts with multiple attendance centers can conduct one joint meeting for their Review.

SCHOOL SAFETY DRILLS REPORT….The School Safety Drills Report is required by Public Acts 94-0600 and 95-1014. Number of Drills required, incidents covered, local authority participants and deadlines are mandated. Required are three fire drills, one bus evacuation, one severe weather and one law enforcement drill.

Two pertinent forms are attached to this packet. The first is one indicating the number of drills, local participants and the deadlines for initiating and completing your joint venture with the local fire department. The other form is the Regional Office of Education School Safety Drills Report. It is rather self-explanatory. Upon completion of all your drills, complete the form and forward to the ROE. You should also keep a copy and include it as part of your overall review at next year’s Annual Safety Review Meeting.

ANNUAL HEALTH LIFE SAFETY INSPECTIONS….It is anticipated that the HLS Inspections will begin in early winter. They will be scheduled contingent upon your approval of the date and the availability of the fire marshals, who again will be involved with the process. It is expected that their role again this year will be advisory with the final report coming to the Regional Superintendent. It would be anticipated that they will pay special attention to the items that they cited last year. In addition, please review the final attachment in this packet. That attachment includes schedules and documents that your building principals should have ready for us at the scheduled time of your inspection. 

If these materials, documents, schedules, etc., are readily available when we appear for your inspection, our time on the premises will be greatly reduced.

· 10 Year HLS Report

·  School Safety Drill Documentation

·  Annual Safety Review Report

·  Schedule of Monthly Emergency Light Testing

·  Schedule of Fire Alarm Testing

·  Proof of Sprinkler System Inspection

·  Integrated Pest Management Plan

·  Bleacher Inspection Information

·  Yearly Boiler Inspection Certificate

· Elevator Inspection Documentation

·  Schedule of Kitchen Range Hood Exhaust Filter Cleaning

·  Documentation of Kitchen Automatic Fire Suppression System

· Fire extinguisher Inspection Tags

