Jackson-Perry Regional Office of Education

Robert L. Koehn, Regional Superintendent

Phone:  618-687-7290  FAX:  618-687-7296  

Information for Initial Certificate Holders

Items Required for Application:

· Completed Certificate Application form (ISBE 73-03C)

· Application fee of $30 for Standard Certificate Split certificate holders must submit two applications (one for elementary and one for secondary) and pay two fees.

· Completed Statement of Assurance form (ISBE 73-97)

· If your district has an LPDC committee, chairperson signature for recommendation must be on the form.

· Teachers must retain all documentation of professional development for possible audit

· Original letter(s) of four (4) years of teaching experience on District letterhead signed by the Superintendent

· Completed Registration form (ISBE 73-10) 

·  Registration fee – Usually $25 (cash, personal check or money order made out to ROE #30)

Initial certificate holders may process renewal, application and registration on line via ECS (Educators Certification System) at www.isbe.net.  If you have any questions or problems, please call our office.

Teachers with an Initial Certificate must apply for a Standard Certificate after 4 years of teaching.  Not until the certificate holder has completed the four years of teaching will he/she be required to report professional development and apply for a standard certificate.  Teachers may submit application to move from initial to standard after the first semester of the fourth year of teaching experience.

If an initial certificate holder does not complete four years of teaching within the first four years after receiving the initial certificate, she/he needs only to re-register the certificate for another four years.

Please call our office with any questions.

For appropriate forms and information, call our office at 618-687-7290 or go to http://www.isbe.net/certification/html/forms/htm or the ROE #30 website www.roe30.k12.il.us
ROE contact emails:   Melinda at mstuhberg@roe30.k12.il.us



Cathy at cboulton@roe30.k12.il.us



Donna at dboros@roe30.k12.il.us

